
Voluteer
Safety Orientation

 The purpose of this training is to orient you to the district’s 
safety and security practices that you need to know as a 
volunteer in our schools/facilities.  

 Our aim is to create awareness and provide you with the 
knowledge you need to understand your roles and 
responsibilities with regard to student/campus safety.  

 Regardless of what campus/facility on which you are serving, 
there are many common practices you must follow to ensure 
that you know what to do in case of an emergency.



As a volunteer in Humble ISD it is important that you 
are familiar with the Standard Response Protocol 
(SRP).

 Multi-hazard approach. 

 Action based.

 Can be used at any campus/facility at which you 
volunteer.

Standard Response Protocol



Fire Evacuation Zones

In the event of a fire alarm, each 
classroom/office area has been assigned a 
specific evacuation route (primary & secondary) 
and a specific zone outside of the school to 
reassemble. 

Upon arriving to your assigned area, please 
review the fire map (routes & zones) that is 
posted near the classroom/area door.  If you have 
any questions about the fire map ask the 
volunteer coordinator at your site.

At some schools/facilities you may be in several 
different areas throughout the day.  Please 
review the fire map anytime you enter a new 
room/area.



Extended Evacuation

Extended Evacuation involves procedures used in a variety 
of school emergency situations (gas leak, fire, etc.) when 
remaining in the building could be unsafe. 

This type of evacuation includes moving building occupants 
to a designated safe area.

If an extended evacuation is necessary, the building would 
be evacuated using fire drill protocols.  Once outside, 
students and staff would be moved to campus stadium, 
playground, or pavilion following the extended evacuation 
plan. 

The nurse, and on some campuses athletic trainers, would 
set up a first aid station in the concession stand or other 
available centralized area.



Shelter-In-Place 

 Shelter-in-place is a short term measure designated to use 
a facility as a safe haven against chemical or biological 
atmospheric threats such as a chemical plant release or 
train derailment.

 No persons will be allowed in or out of the school 
(depending on the location of the spill). 



LockDOWN

Action schools/facilities take to secure school 
buildings and grounds during incidents that pose 
an immediate threat of violence in the school. 

The primary objective is to quickly ensure all 
school students, staff, and visitors are secured 
away from immediate danger.

No matter where you are in the building 
(classroom, library, auditorium, gym, etc.), the 
objective remains the same:  AVOID, DENY, 
DEFEND.



Evacuation (Buses to 
Reunification Site)

After lockout, lockdown, shelter-in-place and/or 
evacuation, a controlled release/reunification may be 
necessary to release or reunite students with parents 
and/or guardians. 

This process requires accurate accountability of students 
and release of students to authorized adults only. 

The class rosters/daily documentation you receive upon 
arriving to your campus/facility are a very important 
piece of this process.



Evacuation (Buses to 
Reunification Site)

Classrooms/areas are individually evacuated to the 
Transportation Assembly Area for transport to 
reunification site.

During a Police Led Evacuation, staff, visitors, and 
students will be asked to keep their hands visible. 

If it is a Police Led Evacuation after a Lockdown, 
each room/area will be cleared by Law 
Enforcement personnel (this process could take 
several hours).

Attendance must be taken in the building and at the 
Transportation Assembly Area prior to evacuation.

If transported to a reunification site with students 
you will receive specific instructions on your role 
upon arrival.



LockOUT

 Lockout involves procedures used in a 
heightened state of security, to secure the 
building and protect building occupants where 
a higher than normal threat, such as a robbery 
or domestic unrest, is present near or in the 
vicinity of the campus/facility.

 The lockout condition is used as a 
preventative measure when threat of danger 
is outside the school building, and may be in 
place for a few minutes or longer periods of 
time, until the threat to safety is resolved. 



Tornado Watch: When conditions are conducive to the 
development of tornadoes in and close to the watch area. 

During a tornado watch:
1. Postpone all outdoor activities/recess.
2. Review tornado sheltering maps.
3. Monitor email/check in with neighboring teacher.
4. Be prepared to move students/other volunteers from 

the susceptible areas of your campus (auditorium, 
gym) to safer areas.

Severe Weather/Tornado 
WATCH



Tornado Warning: When a tornado has been sighted or 
indicated on radar and is occurring or imminent in the warning 
area. 

During a tornado warning:
1. Move students/volunteers to designated campus shelter 

location.
2. If outside or in a temporary building, immediately move 

students into the permanent school building.
3. Shelter students next to an interior wall away from windows, 

skylights, and long span roof sections. Be prepared to have 
students drop into the “duck and cover” position.

4. Take attendance and report missing or injured students, staff, 
and visitors.

5. Remain in the shelter location until an “all clear” message is 
issued by school administration.

Severe Weather - Tornado WARNING



Situational awareness has been taught to members of the military and law 
enforcement for decades, but this concept applies to everyone. 

1. Be Mindful – Mindfulness is the state of active, open attention on the present. 
When you are purposeful about being focused on what is happening in the 
present moment, you are more in tune with your surroundings.

2. Ditch the Distraction– Our cell phones are an essential tool, but they can also 
be a distraction– remove the distraction. For example, when walking on campus 
or on duty, don’t text. Look up and be aware of what is going on around you.

3. See Something, Say Something – Whether you’re witnessing an unkind act or 
see a hazardous situation, it’s important to report incidents to campus 
administration to help address the issue proactively. Technology apps such as 
IHelp make it easier for individuals to report an issue electronically and 
anonymously.

Situational Awareness
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